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IIpaBuaa
00MeHa 1eJIOBLIMH NOJAPKAMH H 3HAKAMM JeJI0BOTO0 rocTenpuUMCTBA
B COI'BOY «O6meo6pasoBatenbubiii nentp «FOmKHbII»



1. O6mwme moIoKeHUs

1.1. IlpaBuma oOmeHa [eJIOBHIMH TOJApKaMHd U 3HAaKaMH JI€JIOBOTO
roctrenpuuMctBa (manee — IlpaBuia) B COI'BOY «OO0meo0pa3oBaTenbHbId IEHTP
«Oxwupiily (manee — YupexaeHue) pa3paboTaHbl B COOTBETCTBUU C MOJIOKEHUSIMU
Konctutynuu Poccuiickoit deaeparuu, denepanbHoro 3akoHa ot 25 nekadbps 2008 r.
Ne 273-®3 «O npoTUBOAEHCTBUU KOPPYILHUN» U MPUHITHIMU B COOTBETCTBUU C HUMHU
WHBIMU 3aKOHOJATEIbHBIMU U JIOKAJbHBIMU aKTaMHU.

1.2. IlpaBuia omnpeaensiOT €AWHbIE JUIsI BCEX PaOOTHUKOB YUpEKICHUS
TpeOOBaHMS K JAPEHUIO U MPUHATHUIO IETTOBBIX MOIAPKOB.

1.3. VYupexneHne mnoamepKUBAET KOPIOPATUBHYIO KyJIbTYpy, B KOTOPOU
JIEJIOBbIE  MOJAPKHU, KOPIOPATUBHOE TOCTEHNPUMMCTBO M  MPEJICTABUTEIHCKUE
MEpOMPUSATUSI PACCMATPUBAIOTCS TOJIBKO KAaK MHCTPYMEHT JUIsl yCTAaHOBJIEHUS U
MO/I/ICP KaHMs JISJOBBIX OTHOIICHUN M KaK MPOSIBJICHUE OOIIETTPUHATON BEKIUBOCTH B
X0JI€ IEATEIbHOCTH Y UPEKICHUS.

1.4. YupexxaeHrue UCXOIUT U3 TOTO, UTO JIOJTOBPEMEHHBIE JI€JIOBbIE OTHOIICHUS
OCHOBBIBAIOTCSI HAa JIOBEPUM U B3aMMHOM YyBaX€HHH. OTHOIIEHUS, MPU KOTOPBIX
HapyIIAeTCsl 3aKOH W MPUHIUIBI JEJI0BOM 3TUKHU, BPEAST penyTauuud Y UpeKJICHUS U
YEeCTHOMY HMMEHU €ro pabOTHUKOB, W HE MOTYT OOECHEYUTh YCTOMYMUBOE
JIOJITOBPEMEHHOE Pa3BUTHE YUpexaeHus. Takoro pojaa OTHOIICHHsS HE MOTYT OBITh
IpUEeMIIEMbI B TTPAKTUKE pabOThl YUpexKACHUS.

1.5. JetictBue IIpaBun pacnpocTpaHseTcs Ha BCceX PaOOTHUKOB YUpeKICHHUS,
BHE 3aBUCUMOCTHU OT YPOBHSI 3aHUMAeMOM JOJIKHOCTH.

1.6. Jannsie [IpaBuna npecnenyroT CIEAyIOMNE UEIU:

- oOecrieueHrue eIMHO00Pa3HOTO MMOHUMAHUS POJIM U MECTa JIEJIOBBIX MOJIaPKOB,
JIEJIOBOTO TOCTENPUUMCTBA, MPEACTABUTEIBCKUX MEPONPUSATUNA B JEIOBOM MpPaKTUKE
Yupexenus,

- OCYILIECTBJICHHE YINPABJICHUYECKOW W  XO3SMCTBEHHOW  JEATEIBLHOCTH
VYupexaeHuss UCKIIOUUTEIPHO Ha OCHOBE HAMJICKAIIUX HOPM M TPaBUJ JI€JIOBOTO
MOBEACHUS, 0a3UPYIONINXCS HA MPUHIIMIIAX KAa4eCcTBa MPEJOCTABICHUS YCIYT, 3aIUThI
KOHKYPEHIUH, HEIOMYIIECHUs] KOH(DINKTAa HUHTEPECOB;

- OMpeNesieHuEe €IWHBIX IS BCEX PAOOTHUKOB YUpexXIeHUs TpeOOBaHUM K
JApEHUI0 W TPUHATHUIO JIEJIOBBIX TMOJApPKOB, K OpraHu3alMd W Y4YacTHIO B
PEACTABUTEIIbCKUX MEPONPUATHUAX;

- MUHMMHU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0yMOTpPEOIICHUEM B
o0JlacTH TIOAAPKOB, MPEACTABUTENbCKUX Meporpuatuil. Haunbonee cepbe3HbIMU U3
TaKUX PUCKOB SIBJISIFOTCSI OMACHOCTh MOJIKYMNa M B3ITOYHUYECTBO, HECIPABEIIUBOCTh
M0 OTHOIIICHUIO K KOHTpAareHTam, NpOTEKIIMOHNU3M BHYTPH Y UPEIKICHHUS.

2. TpeGoBanus, mpeabsIBIsIEMbIC K JICIOBBIM MOJapKaM M 3HaKaM JI€JI0BOTO
rOCTENPUUMCTBA

2.1. PaGoTtHuKM YUpEXKICHHS MOTYT TOJy4YaTh JEJIOBbIC TMOJAPKH, 3HAKU
JICJIOBOTO TOCTEPUUMCTBA TOJBKO Ha O(MUIIMAIIBHBIX MEPOMPHUSTUSAX, TIPU YCIOBHH,
YTO ATO HE MPOTUBOPEUUT TPEeOOBAHUAM AHTUKOPPYMIIMOHHOTO 3aKOHOIATEIhCTBA U
HacTosiuM [IpaBuiam.

2.2. Tlonapku U yciyru, NpUHUMAEMbIE WU MPEIOCTaBIsIEMble Y UPEKICHUEM,
MepenarTcs U MPUHUMAIOTCS TOJBKO OT MMEHU YUpEeXKJEeHHUS B 1I€JIOM, a HE Kak
ITOJapOK WIJIM TIepeIada ero OT OTASILHOTO paOOTHHKA.



2.3. [lenoBble MOAApKH, KOTOPbIE PAOOTHUKUA OT UMEHH YUPEKICHHUS MOTYT
nepenaBaTh APYTrUM JIMIIAM WM [PUHUMATh OT JPYTUMX JUI B CBS3U CO CBOEH
TPYZIOBOW JI€ATENBHOCTBIO, A TAaKKE IMPEICTaBUTEIBCKUE PACXOJbl Ha JIEJI0BOE
TOCTENPUUMCTBO JTOJKHBI COOTBETCTBOBATH CIEAYIOIIUM KPUTEPHUSIM:

- OBITh MPSIMO CBSI3aHBI C YCTABHBIMHU IEJISIMU JACSITEIIBHOCTU Y UpEKIeHUs, TUO0
C MaMATHBIMHM JaTaMH, HOOWIESIMH, OOIEHAIIMOHAIBLHBIMU Tpa3IHUKAMU, HHBIMU
COOBITHSIMH;

- OBITh Pa3yMHO OOOCHOBAaHHBIMH, COPa3MEPHBIMU U HE SIBJIATHCS MPEIMETaAMHU
pPOCKOILIN;

- HE MPEACTABIATh COO0M CKPBITOE BO3HAIPAXKICHUE 3a YCIYTY, NEHCTBUE WA
0e3zeiicTBUE, TOMYCTUTEIBCTBO WM MOKPOBUTEIBCTBO, MPEIOCTABICHUE NPAaB WU
MPUHSITHE OMPECIICHHBIX PEIICHUH, THO0 MOMBITKY OKa3aTh BIMSHUE HA MOTy4YaTeNs ¢
WHOM HE3aKOHHOM MJIM HEATUYHOH IIEJIbIO;

- HE CO3/1aBaTh JJI NOJIydaTelsi 00s3aTelIbCTBa, CBA3AHHBIE C €ro CIYXEOHBIM
MOJIO’KEHUEM UJTU UCTIOTHEHUEM CITYKEOHBIX (JOJKHOCTHBIX) 00s3aHHOCTEH;

- HE CO3/1aBaTh PEMyTAlMOHHOIO pUCKA ISl JEJIOBOTO MMHKA YUPEKICHUS,
paOOTHUKOB ¥ WHBIX JIMIl B CIlydae pacKphITHs HHGOPMAIMU O COBEPIICHHBIX
NoJapKax U MOHECEHHBIX MPEICTABUTEIBCKUX pacxoaax;

- HE TMPOTUBOPEUYUTH TMPUHIUIIAM U TPEOOBAHUSM AHTHUKOPPYHIIMOHHOTO
3akoHoJaTeabcTBa Poccuiickoit denepanuu, [lomoxkeHno 006 aHTUKOPPYHIIMOHHON
MOJIMTUKU B YupexaeHuu, Koaekcy STUKH U CIIyKeOHOro IMOBe/eHUs PabOTHUKOB
YupexaeHus: 1 00IEnpUHSATEIM HOpMaM MOPaJIM U HPABCTBEHHOCTH.

2.4. JlenoBble MOJApPKU, B TOM YHWCIIC B BUJIE€ OKa3aHUs YCIYyT, 3HAKOB 0COOOTO
BHUMAaHUSI U y4acTHUsSl B pa3BICKATEIbHBIX U aHAJOTUYHBIX MEPOINPHUATHUIX HE JOJKHBI
CTaBUThb NPUHUMAIONIIYI0 CTOPOHY B 3aBUCMMOE IIOJIOKEHHE, MPUBOJIUTH K
BO3HUKHOBEHUIO KAaKMX-TMOO BCTPEUYHBIX 00S3aTENbCTB CO CTOPOHBI MOJIy4aTelss WA
OKa3bIBaTh BIUSIHUE HA OOBEKTUBHOCTH €0 JICTIOBBIX CYXKIECHUN U PEIICHUM.

2.5. CTouMOCTh ¥ NEPUOAUYHOCTh NAPEHHS W IOJYUYEHHs JIEJIOBBIX MOJAPKOB
W/WJIN y4acTus B MIPEACTABUTEIHCKUX MEPOTIPUATUSIX OJHOTO U TOTO K€ JHIA JOTKHBI
OTIPEEATHCS ACIIOBON HEOOXOIUMOCTBIO U OBITh Pa3yMHBIMHU.

2.6. B kayecTBe MOMApPKOB PAaOOTHUKUA YUPEKIACHHUS JOJDKHBI CTPEMUTHCS
UCIIOb30BaTh B MAKCUMAJIbHO JOMYCTHMOM KOJMYECTBE CJIy4aeB CYBEHUPHI,
IpEAMETHI U U3JIETHUS, UMEIOLIME CUMBOJIMKY Y UPEKICHHUS.

2.7. Tlomapku M yCIYrd HE JOJKHBI CTaBUTh IO COMHEHUE HMMHUIK WIH
JIEJIOBYIO PEMyTaIMI0 YUPEKISHUS WK €r0 PaOOTHUKOB.

3. IlpaBa u 00s13aHHOCTH PAOOTHUKOB Y UpEKIEHUS TPU OOMEHE JEeIOBBIMU
NnoJAapKaMH M 3HaKaMU JI€JIOBOTO TOCTENPUUMCTBA

3.1. PaGoTHUKH, TIPEACTABISISI UHTEPECHl YUPEKICHUS WM JEHUCTBYS OT €ro
UMEHHU, JIOJDKHBI COONIOAaTh TpaHUIbl AOMYCTUMOIO TOBEACHUS MpU OOMEHE
JEJTOBBIMU NOJAAPKAMU U MPOSBICHUH JIEJIOBOTO TOCTEIIPUHUMCTBA.

3.2. PaGotHukM YupexkIeHHsl BOpaBe NapUTh TPETbUM JIHMIIAM U MOJIy4aTh OT
HUX JIeJIOBBIE MOJAPKH, OPraHU30BbIBATH M Y4YaCTBOBAaTb B IIPEACTABUTEIBCKUX
MEpOIPUATHAX, €CIIM 3TO 3aKOHHO, ITUYHO M JENACTCA HUCKIIOYUTENIBHO B JIEJIOBBIX
LIEJISIX, ONpENeNIeHHbIX HacTosAmMH [IpaBunamu.

3.3. IIpu 1r00BIX COMHEHUSX B MPABOMEPHOCTH WM STUIHOCTH CBOMX JIEHCTBHIMA
paboTHUKK YupexaeHus o00s3aHbl TIOCTaBUTh B M3BECTHOCTb PYKOBOJIUTEIS



VYupexxaeHuss U NpOKOHCYJIBTUPOBATHCA C HUM, MPEXJE YeM JapUTh WM NOJIy4aTh
MTOAPKU WJIM YyY4aCTBOBATh B TEX WJIM UHBIX IPEICTABUTEIBCKUX MEPOIPUATHSAX.

3.4. Ilpu nmony4yeHnn AEIOBOr0 MOJAPKA MM 3HAKOB JIEJIOBOTO TOCTEIPUHUMCTBA
pabOTHUKHU YupekJieHUus o0s3aHbl TPUHUMATh MEPHI M0 HEJOMYIIEHUIO BO3MOXHOCTH
BO3HUKHOBEHUSI KOH(IIMKTa HHTEPECOB.

3.5. PaboTHukM YupexaeHHs] HEe BIPABE MCMOIb30BATh CIYKEOHOE MOJIOKEHHE
B JIMYHBIX LIEJIAX, BKIKOYAs UCIOJIb30BAHUE UMYILIECTBA Y UPEXKACHUS, B TOM YUCJIE:

JUTSL TIOJTYYE€HHS TIOJIapKOB, BO3HATPAXACHUS M WHBIX BBITOJ JIJIsi c€0sl JIUYHO U
JIpYTUX JUI B OOMEH Ha OKa3aHUE YUpexJACHUEM KaKUX-JTHUOO YCIYT, OCYIEeCTBICHUS
au00 HEOCYIIECTBICHHUS ONPEACIIEHHBIX JIEHCTBUHM, TMepeaadyu  HHOpMaInH,
COCTABJISIIOLIEN KOMMEPUYECKYIO TaiHY;

JUISL TIOTYYEeHHs TIOJapKOB, BO3HATPAKICHHUS M MHBIX BBITOJ IS ceOs TUYHO U
JOPYTUX JIAL B MIPOLIECCE BEACHUS JI€T Y UpEKIEHHUs, B TOM YHCIIE, KaK /10, TaK U MOCIIEe
MIPOBE/ICHMS NIEPETOBOPOB O 3aKIIOUYEHHH T'PaXAAHCKO-TIPABOBBIX JOTOBOPOB M MHBIX
CHEJIOK.

3.6. PabGorHukam VYupexaeHus HE pEKOMEHAYEeTCsl NPUHUMATh WM
nepegapuBaTh MOJAPKU JIMOO yCIyrud B JIIOOOM BHJI€ OT TPEThUX JIMI B KauyecTBE
0JIaroJapHOCTH 3a COBEPILEHHYIO YCIYTY WIH JaHHBIN COBET.

3.7. He nomyckaercs nepenaBaTb U IPUHUMATh MOAAPKU OT YUPEKICHUS, €ro
pabOTHUKOB U TpEACTAaBUTENEH B BUAE JCHEKHBIX CPEACTB, KaK HAJIUYHBIX, TaK U
O€3HAINYHBIX, HE3aBUCUMO OT BAJIOTHI, @ TAKXKE B (pOpME aKLIUM, OMIIMOHOB WJIM UHBIX
JUKBUIHBIX [IEHHBIX OyMar.

3.8. PaboTHuku VYupexaeHus [O/DKHBI OKa3bIBaTbCS OT MPEIOKECHUM,
MOJIy4eHUS MOJAPKOB, OIJIAThI UX PACXOJO0B M T.I., KOrAa MOAOOHBIE JEHCTBHUS MOTYT
MOBJUATh WM CO3/1aTh BIIEYATIECHUE O BIMAHUM HAa HCXOJ CHEIKU, pPE3yibTaT
MIPOBEICHMS TOPTOB, HA IPUHUMAEMBbIE YUPEXKIECHUEM PELICHUS U T.1I.

3.9. PabGoTtHuKM YupexxaeHuss He NMpUueMitoT Koppynuuu. [logapku HE JOJIKHBI
OBITh HKCIIOJNB30BAaHbI MJI JA4YM/TIONyYEHUs B3ATOK WM KOPPYNUMU B JIOOBIX €€
IPOSIBJIICHUSIX.

3.10. PaGotHuk VYwupexneHus He BIIpaBe MpeJiaraTb TPETbUM JHIAM WIH
OPUHUMATh OT TAKOBBIX MOJAPKH, BBIILJIATHI, KOMIICHCALIMM U T.II. HE COBMECTUMBIE C
3aKOHHOM TPAKTUKOW JENOBbIX OTHomieHud. Ecnu pabotHuky VYupexneHus
IpeajiaratoTcs MoAoOHbIE TOJMAPKA WU JACHBI'M, OH 00s3aH HEMEJICHHO 00 3TOM
PYKOBOAUTEIO Y UPEKICHUS.

3.11. PaGotHuk VYwupexiaeHus, KOTOPOMY IpPH BBINOIHEHUU JOHKHOCTHBIX
00s3aHHOCTEN TMpejuiaraloTcsl MOJapKU WM HWHOE BO3HArpa)KJAeHUE, KOTOpbIe
CIIOCOOHBI MOBIUATH HA TOJMOTABIMBAEMbIE W/UIW MPUHUMAEMble UM DPEIICHUS WU
OKa3aTh BIIMSIHHE Ha €ro JielicTBue/ 0e31eCTBHE, TOJDKEH:

- OTKa3aTbCsl OT HUX M HEMEUICHHO YBEJIIOMUTH PYKOBOJAUTENS YUPEXKICHUS O
(dakTe npeioxKeHus nojapka (Bo3HarpaxaeHus ),

- WCKJIIOYMTH JAJbHEHIINEe KOHTAKTHI C JIULIOM, MPEJIOKUBIIMM MOJAPOK WIH
BO3HArpaXkJI€HUE, €CIIU TOJIBKO 3TO HE CBA3AHO CO CIYX EOHON HEOOXOAMMOCTHIO;

- B cllydyae, €ClM TMOJAapOK WM BO3HAarpaXkJI€HHE HE NPEICTaBIACTCS
BO3MOXHBIM OTKJIOHUTh WJIM BO3BPAaTUTh, NEPENAaTb €ro C COOTBETCTBYIOLIEH
CIIy>)kKeOHOM 3amuCKOW [l TPUHATHUS COOTBETCTBYIOUIMX MEpP PYKOBOAMUTEIIO
VYupexneHus U NpoJoJKUTh padOTy B YCTAHOBJIEHHOM B YUPEXACHUU MOPSIKE Hal
BOMPOCOM, C KOTOPHIM ObUI CBA3aH MOAAPOK WIIM BO3HATPAXKICHHUE.



3.12. B cinydyae BO3HMKHOBEHHS KOH(IMKTa HHTEPECOB WU BO3MOXKHOCTH
BO3HUKHOBEHHUSI KOH(JIMKTa WHTEPECOB MpHU TMOIYYSHHH JEOBOTO TMOJapKa WU
3HAKOB JIEJIOBOI'O TOCTEINPUMMCTBA PA0OTHUK YupexaeHus: o0s3aH B IMUCbMEHHOU
(dopMe yBeTOMUTHh 00 3TOM JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IMPOTHUBOJCHCTBUE
KOppYINLKHU, B COOTBETCTBUU C [lojiokeHHEM O KOH(IMKTE MHTEPECOB, MPUHSITHIM B
YupexIeHuu.

3.13. PaGoTHUKaM YUpEKJICHHS 3aMpeiiacTcs:

- CAMOCTOSITEJIBHO IIPUHUMATH IPEIIIOKEHHSI OT OPTraHU3alMi WM TPEThUX JIMIL
O BpYUYEHUHU JIETIOBBIX NTOJAAPKOB U 00 OKa3aHUM 3HAKOB JIEJIOBOIO TOCTEIPUUMCTBA;

- TpUHUMATh O€3 COTJIaCOBAHUS C PYKOBOJAUTENIEM YUPEKICHHUS [EIOBbIC
MOJAPKH M 3HAKH JIEJIOBOTO TIOCTEIPUMMCTBA B XOJ€ MPOBEACHUS JEJIOBBIX
MIEPErOBOPOB, NPH 3aKIIOUYEHHH JOrOBOPOB, & TaKXe B HHBIX CiIy4asx, Korjaa
MOJ00HBIE AEHCTBUS MOTYT MOBJIUATH WIM CO3AaTh BIEYATIECHUE 00 MX BIMSHUM Ha
MIPUHUMAEMBIE PEILIECHUS;

- MPUHUMAThH JEJOBbIE MOJAPKM U 3HAKH JIE€JIOBOrO0 TOCTEIPUHMMCTBA B XOJIE
IPOBEJICHHSI TOPTrOB U BO BPEMS IPSMBIX MEPErOBOPOB IMPU 3aKIIOYECHUH JOTOBOPOB
(KOHTpPAKTOB);

- IPOCHUTb, TPEOOBATh, BHIHYKJATh OpraHU3aLMM WIA TPEThUX JIUL[ JApUTh UM
aM00 MX POJICTBEHHUKAM JEJIOBbIE MOJAPKH W/WIM OKa3blBaTh B UX IMOJIb3Y 3HAKU
JIEJIOBOIO TOCTENPUUMCTBA;

- IPUHUMATh MOJAPKU B BUJAEC HAJIMYHBIX, OC3HATMYHBIX JICHEKHBIX CPEICTB,
LIEHHBIX Oymar, AparoleHHbIX METaJJIOB.

3.14. YupexieHre MOXET IPUHSTH pelIeHrne 00 yJ4acTUU B 0J1arOTBOPUTEIbHBIX
MEpONPUATHSIX, HAITPABJIECHHBIX HA CO3[JaHUE U YIIPOUYEHUE UMUKa Yupexaenus. [lpu
3TOM IUIaH U OIO/KET ydacTHsl B JAaHHBIX MEPONPHUATHSAX  YTBEPKAAETCA
PYKOBOJUTENEM Y UPEKICHUSA.

3.15. B ciiy4ae ocylecTBIEHUsI CIIOHCOPCKUX, OJAaroTBOPUTEIBHBIX MPOrpaMMm
VYupexxaeHue [TOJDKHO TMPEABAPUTENIBHO YAOCTOBEPUTHCA, UTO MPEAOCTaBIseMast
VYupexneHneM noMolIlb He OyJIeT UCIIOIb30BaHA B KOPPYILMOHHBIX LENSIX WM UHBIM
HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOAEHCTBMMU C JIMIIAMH, 3aHUMAIOIIMMU JIOJKHOCTU
rocy/1apCTBEHHON (MyHMIIMIIAJIBLHOW) CIY>KOBI, CJ€IyeT pyKOBOACTBOBATHCS HOPMAMH,
PETYJIUPYIOIIMMU  3TUYECKHE HOPMBI UM  TpaBuja CIyKEOHOro  IOBEACHHUSA
roCyIapCTBEHHBIX (MyHHUIIMIMIAIbHBIX) CIYKAIIHX.

3.17. Hewucnonnenue Hactosmmx IIpaBunm MoOKeT cTaTh OCHOBaHUEM IS
MPUMEHEHUS K pa0OTHUKY MEp TUCUUILTMHAPHOTO, aIMUHUCTPATUBHOIO, YTOJIOBHOIO
U TPAKIAHCKO-TIPABOBOTO  XapakTepa B  COOTBETCTBMM C  JIEWCTBYIOLIUM
3aKOHOJIaTEILCTBOM.

4. Ob6nacts npumeHenus [IpaBun
4.1. Hacrosmue IlpaBuna moanexaT NPUMEHEHHUIO BHE 3aBUCHUMOCTH OT TOTO,
KakuM 00pa3oM MepelaroTcs JAEJOBble MOAAPKU M 3HAKH JEJIOBOTO TOCTEHPUHUMCTBA:
HaIpAMYIO WIH 4epe3 NOCPEAHUKOB.
4.2. Hacrosmue IlpaBuna sgBisioTCcsS 00s3aTeIbHBIMU JUIsI BCEX PAOOTHUKOB
VYupexxaenus B nepuo1 padboThl B YUpEKICHHUH.
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